
Toyota Dealer Marketing Covenant
How to Request a

Prior Approval

January 2, 2013

Last Updated:12/31/12



TOYOTA

The Advertising Checking Bureau, Inc. 2

Click ‘Request Prior Approval 
for a New Advertisement’ if 

you want to submit an ad for 
prior approval.

How to submit a prior approval

Welcome back dealer
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Here you can see how many 
prior approval requests you have 

left for the month.  This dealer 
has not submitted any PAs for 
the month of January, so they 
have 6 PA submissions left.

Choose the dealership that will 
be running this advertisement 
from the list of your associated 
dealerships below, then click 

'continue to next step’.

Anytown Toyota

Anytown Toyota
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Select  your media type 
and then click ‘continue 

to next step’.

How to submit a prior approval
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How to submit a prior approval

Enter your 
campaign name, ad 

name and brief 
description of ad. 

Enter any notes that you 
would like for the auditor 

to see.  Then click 
‘continue to next step’.
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How to submit a prior approval

Enter media name and 
ad dates, then click 

‘add impression to list’. 
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How to submit a prior approval

You can add more media 
outlets or remove one you 

have already entered. When 
done, click ‘continue to 

recap’.
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How to submit a prior approval

The recap screen lets you 
see what you have 

entered.  You can make 
changes or click ‘submit 

advertisement’.
Anytown Toyota

Anytown Toyota
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This screen shows you your Ad #. 
Click ‘I will upload the 

documentation now’. If you prefer to 
come back later to upload 

document, click ‘I will upload the 
documentation at a later time’.

How to submit a prior approval
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Choose the advertisement 
that you want to upload an 

ad for and then click 
‘continue to next step’.

Welcome back dealer
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Welcome back dealer

How to submit a prior approval

Click ‘ad copy’ and then 
click ‘continue to next step’.
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How to submit a prior approval

Welcome back dealer

Click ‘upload the document 
electronically at this time’ 
and then click ‘continue to 

next step’.
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Click  ‘browse’ to locate 
and pull in your 
advertisement.
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Click ‘upload 
document’.

How to submit a prior approval
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The advertisement has now been 
submitted for prior approval.   You 
can click ‘return to main menu’ or 

‘upload another document’.
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Welcome back dealer


